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A MESSAGE FROM THE PRINCIPAL
Dear Parents and Carers,
Hello everyone, and a very warm welcome to our school community at Carlton Gardens Primary School. We look forward to getting
to know each family and developing a positive and rewarding partnership with you in the year ahead.
We believe that school should be a place where:
1) Each child is valued as a unique individual, bringing to the environment an equally unique set of values, experiences, attitudes
and knowledge areas that have been largely formed through family experiences and in a cultural and social context.
2) Children should feel safe and comfortable to be themselves and to be able to challenge themselves.
3) Each child should be encouraged and free to work at their own pace and at their own
level of development.
4) Each child should feel secure in asking for assistance and should be con dent and empowered to ‘take risks’ in their association with other children, with materials and within
the environment.
The role of the teacher in such an environment becomes one that -: supports, encourages, challenges, extends, negotiates, motivates and models, re ects, shares and scaffolds children’s learning. Teachers are the facilitators of learning!
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Parents are encouraged to be actively involved in the school through parent helper programs in the classrooms or with school events. There is a strong sense of pride and
commitment held within the parent community towards the school.
Carlton Gardens Primary School is YOUR school! Its growth, development and advancement depend on the support and commitment of our whole school community. Working
together with teachers will help your child to develop to his/her full potential.
Welcome to our community!
Tina McDougall
Principal
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MISSION
It is our mission to empower all of our students with the knowledge, skills and mindset to
become lifelong learners that are engaged and respectful members of society.

VISION
To prepare our students to be productive, progressive and happy members of our modern world.

VALUES
R.I.C.H

Relationships
Integrity
Con dence
Happiness

SCHOOL INFORMATION
School Phone Number

9663 6502

School Address

215 Rathdowne Street Carlton 3053

Email Address

carlton.gardens.ps@edumail.vic.gov.au

Website

www.carltongardens.vic.edu.au

Instagram

@CarltonGardens

Twitter

@CarltonGardens
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SCHOOL DATES 2022
Term 1

Monday 31st of January - Friday the 8th of April

Term 2

Tuesday the 26th April - Friday the 24th of June

Term 3

Monday the 11th of July - Friday the 16th of September

Term 4

Monday the 3rd of October - Friday 20th December

ENROLMENT DATES
August 20

Families notified of successful placement via mail

September 3

Families need to accept placement

October 8
October 15

Day 1 of Prep Transition
Parent Information Session
Day 2 of Prep Transition

October 22

Day 3 of Prep Transition

AT CARLTON GARDENS PRIMARY SCHOOL
ANAPHYLAXIS
A number of children at Carlton Gardens Primary School are anaphylactic (have life
threatening allergies). If a child comes in contact with particular foods it will result in an
anaphylactic reaction. At school we currently have students who are allergic to nuts, eggs
and seafood. If your child is in a class with an anaphylactic child you will receive a letter
from the classroom teacher asking you to refrain from packing particular foods in your
child’s lunchbox. If your child has an anaphylactic condition, please notify the
school as soon as possible.

ASSEMBLIES
On Friday afternoons at approximately 3.10pm we hold a celebratory assembly outside in the
school yard. During the assembly we give out Student of the Week certi cates and summarise
any upcoming events. At the start of assembly students sing both verses of the Australian National Anthem.

BOOK PACK - PARENT PAYMENTS
At the beginning of the each school year, families are asked to pay a fee. This fee is set to cover
the costs of items such as Booklists, Curriculum Resources, Physical Education equipment, computers and ICT infrastructure. This annual fee is expected to be paid at the commencement of the
school year. The fee assists the school to provide a wide range of learning opportunities for our
students. Noti cation of amount to be paid and when to pay it will be communicated via Compass.

CAMPING PROGRAM
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Prep Sleepover
Will take place in Term Four. Students return to school in the evening for dinner and activities before spending the night with sta and their friends in the PAC building. More information will be
provided closer to the date.
Grades One and Two
Students will be spending one night away at a camp facility with sta and their friends. More information will be provided closer to the date.

Grades Three and Four
Students will be spending two nights away with sta and friends. The students will participate in
adventure activities. More information will be provided closer to the date.
Grades Five and Six
Students will be spending three or four nights away depending on the venue. Every second year
the students will have the opportunity to participate in a trip to Canberra as part of their Government inquiry-based unit of work. More information will be provided closer to the date.
China Study Tour
Every odd year, students from Grades Four, Five and Six have the opportunity to visit China for 10
days as part of our Language Program. Our students stay with a Chinese family and attend the
New oriental Foreign Language School in Jiangsu, Nanjing.

CLASSROOM LIBRARY
Students are encouraged to borrow a variety of texts from the classroom library. Reading is a very
important part of our school curriculum. Books will be sent home for you to read with your child,
for them to read to you, or to be read independently. This is intended to be a pleasurable activity
and to enhance your child’s interest in reading. Every child has a subscription to Reading Eggs
which can be accessed from home (www.readingeggs.com.au) and we encourage you to make
regular visits to your local library for borrowing.

CLASSROOM/PARENT HELPERS
Parent interest and involvement are very important to your child and the school. We would welcome your involvement in activities such as:
· Typing children’s stories
· Excursions
· Cutting & laminating resources
· Book covering
· School Council
· Fundraising
A Parent Helper Form will be sent out via Compass at the start of the school year, asking for any
volunteers. A current Working with Children’s Check is required if you would like to be involved in
any classroom activities or excursions. The forms for this check can be obtained from the website
- www.workingwithchildren.vic.gov.au

COMMUNICATION
COMPASS
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Compass is the best source of school information. It is a school based web portal that will allow
you to see how your student is performing at school.
You will be able to see the number of absences and late arrivals that your child has had, give approval for school excursions, make payments online and download school reports. Teachers are
also be able to send emails to you through Compass to keep you informed about classroom
events and issues. You are able to schedule Parent/Teacher interviews on Compass. It will also
keep you up to date with school information.

We recommend that you download the Compass app for iPhone or Android
You will receive a notice with your login details soon after your child starts school. We ask that
when you do, you login and update your email details.

SEESAW
SeeSaw is a social media app for the classroom. Your child and their teacher will share exciting
work and events through Seesaw. It is a great way to see what your child is doing and what they
have achieved.

WEBSITE
Our school website is www.carltongardens.vic.edu.au . It contains all of our school policies and
our newsletter. We also share videos of important events and excursions from time to time.

TWITTER AND INSTAGRAM
We like to share exciting photos and videos with our families. You can follow us on Twitter and Instagram, @Carltongardens.

CODE OF CONDUCT
Each class is expected to spend time early in Term One, examining the Carlton Gardens Primary
School Code of Conduct, to discuss school rules, appropriate classroom rules, rights, responsibilities and consequences for inappropriate behaviour.

EXTRA-CURRICULA ACTIVITIES
At Carlton Gardens we o er a number of di erent extra-curricula activities. Students will receive a
note at the start of each term stating the costs involved and the times the programs are running.
Parents are responsible for organising these sessions and payments.

EMERGENCY PROCEDURES
A special procedure (DISPLAN) for evacuating the buildings and school grounds in the event of
any emergency is in place. Class teachers explain this to their class at the beginning of each year,
and in the event of an emergency, students should move at a brisk walk by the route indicated on
the plan to their designated assembly area. Evacuation drills will be held four times a term to familiarise students and sta with the procedures.

EXCURSIONS / INCURSIONS
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Excursions take place once a term, in each grade of the school. They are an integral part of the
school curriculum. They are invaluable in stimulating the children's interest and are always preceded or followed up by class work relating to the excursion. It is therefore expected that unless a
serious reason prohibits it, all children will take part in these activities.

HEALTH
Children who are unwell should not attend school and should not return until they are well.

The Department of Education and Early Childhood requires the following exclusions to be observed in cases of infectious diseases:• CHICKEN POX, INFLUENZA, MENINGITIS, RUBELLA - return once completely recovered.
• CONJUNCTIVITIS – return once discharge from eyes has ceased.
• CORONAVIRUS (COVID 19) - If a person has tested positive for coronavirus (COVID-19) they
must isolate until they receive clearance from the Department of Health and Human Services.
• DIARRHOEAL ILLNESS* - return once there has not been vomiting or a loose bowel motion
for 24 hours.
• DIPHTHERIA, HEPATITIS A, SEVERE ACUTE RESPIRATORY SYNDROME (SARS) – return once a
medical certi cate of recovery can be produced.
• HAND, FOOT AND MOUTH DISEASE – return once all blisters have dried.
• HEAD LICE - return once hair has been treated.
• IMPETIGO (School Sores) – return once appropriate treatment has commenced. Sores on
exposed surfaces must be covered with a watertight dressing.
• LEPROSY, TYPHOID FEVER (including Paratyphoid Fever) – return once approval to return
has been given by the Chief Health O cer.
• MEASLES – return at least four days after the onset of the rash.
• MENINGOCOCCAL INFECTION – return once adequate carrier eradication therapy has been
completed.
• MUMPS – return after 5 days or once the swelling goes down (whichever is sooner).
• PERTUSSIS (Whooping Cough) - return 21 days after the onset of cough or once they have
completed 5 days of a antibiotics.
• STREPTOCOCCAL INFECTION (including Scarlet Fever) – return once the child feels well after
at least 24hours of antibiotics.
*Children enrolling at the Prep level are required to present documentation to prove an up to date Immunisation history.

HOMEWORK
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In accordance with the CGPS homework policy:
- Prep students will be expected to read for 15 minutes every night.
- Grade 1/2 students will read for 15 minutes every night and will complete point of need and
individualised spelling activities.
- Grade 3/4 students are required to complete 30 minutes of homework per day (including
reading). Homework is in an online environment via the Google Forms or Seesaw. Students complete a weekly literacy or numeracy activity which helps them deepen their understandings of
content started in class. Students submit their homework weekly, teachers monitor that homework is being completed and provide appropriate feedback in class.
- Grade 5/6 students are required to complete 45 minutes of homework per day (including
reading). Homework is completed in an online environment. Students receive their homework via
email and homework is posted of Seesaw for parents to see. Students complete three to four
tasks each week that relate to Literacy, Numeracy, Inquiry or Language Conventions. Homework is
always related to what is being covered in the classroom and teachers provided appropriate
feedback to students as needed.

ICT, INTERNET AND EMAIL
Our school is an eSmart school. Our students learn how to use ICT in a secure environment. Every
student and parent needs to sign our Acceptable Use agreement to ensure student safety. Parents need to discuss our Acceptable Use Policy with their children at the beginning of each
school year. The Internet is a powerful teaching medium and tool, so it is important for students
to use it appropriately. We allow your child to learn to use the Internet in a safe and responsible
manner.

3-6 BYOD (BRING YOUR OWN DEVICE)
Our school has a comprehensive BYOD program that was approved by school council in 2016. For
2020 students in grade 3 to 6 are able to bring an iPad to school.
Parents and students are required to sign a BYOD agreement before students are able to bring a
device to school. We ask parents that they have parental restrictions in place on these devices,
ensure that there are no social media apps on these devices and that the devices do not contain
inappropriate content.
Devices that do not meet these requirements will be returned to parents.

JUNIOR SCHOOL COUNCIL
At Carlton Gardens Primary School we have a Junior School Council led by our School Captain.
Students discuss issues they have within the school. Two children from each class in grades one
to six will be selected by their peers to represent their class and participate in weekly meetings.

LUNCH ORDERS
Healthy and a ordable lunch orders are delivered to our school every Wednesday and Friday. Parents can
book these online via Classroom Cuisine - https://classroomcuisine.com.au

OSH CLUB – BEFORE AND AFTER SCHOOL CARE
• Before school care is from 7:00 am-8:50 am
• After school care is from 3:30 pm-6:00 pm
• Vacation Care program is run from 7:30 am-6:00 pm
• OSH Club Contact Number: 0431 608 071
• Registrations must be completed online, and places will be limited so book early.

SCHOOL HATS AND SUNSCREEN
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Carlton Gardens Primary School is a SunSmart School. We have a policy that outlines students
must wear a wide brimmed school hat whilst outside during Terms One and Four. Our Sun
Smart policy has been developed to ensure that all students are protected from the damage
caused by the harmful ultraviolet rays of the sun.
In Terms One and Four wearing a hat is COMPULSORY. Students without the correct hat must sit
in the shelter shed during their lunch and recess breaks, NO HAT = NO PLAY!
Please support our e orts to teach your child about the importance of being SunSmart, by providing your child with the appropriate hat.

It is also advisable that your child has SPF 30+ sunscreen applied to exposed skin in Terms One
and Four.

SCHOOL HOUSES
Students at Carlton Gardens Primary School will be involved in a year long house competition.
Events will include a variety of sports and classroom activities.
Our four school houses are:
Rennick – Red
Worthington – Yellow
Sergeant – Green
Dare – Purple
House t-shirts will be available to purchase from the uniform shop.

SWIMMING PROGRAM
Swimming lesson are a compulsory component of our school curriculum for all students in
Grades Prep to 6. Those students unable to participate due to medical reasons, that have a relevant medical certi cate, will be exempt. Students will be placed in ability groups so that all levels
from beginners to advanced are catered for. The program will consist of a sequence of swimming,
water safety, survival and rescue experiences providing students with the knowledge and skills
required for safe involvement in aquatic activities.

UNIFORM
Carlton Gardens Primary School has a compulsory school uniform which is available for purchase online
from Bob Stewart in Kew. http://www.bobstewart.com.au/products/carlton-gardens
At all times, students attending school should wear closed shoes (no thongs or sandals), and during Terms
One and Four should also wear a blue, wide-brimmed school hat. Students should only wear navy jackets
and coats. Other colours are not acceptable.
Please do not leave purchasing the uniform until the last minute.
We recommend organising your school uniform before the end of 2020.

WASTE MINIMISATION
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Carlton Gardens Primary School sta and students are passionate about caring for the environment. Classes take turns each week to organise picking up the litter outside. This initiative is called
‘Rubbish Busters.’ In order to minimise the amount of litter in the yard and ultimately help the environment we request that your child’s lunch contains as little waste as possible.

PREP CURRICULUM
LITERACY
WRITING
At Carlton Gardens Primary School, students engage in 10 hours of Literacy a week at a minimum, half of
this time is spent on Writing. During our Writers’ Workshops students will learn about recording their thinking, letter - sound relationships, di erent text types, sentence structure and punctuation, as well as correct
letter formation.
Commonly, a Prep student begins school with the knowledge of how to write their name and some upper
and lower case letters of the alphabet. Throughout the course of the year we hope to extend your child
from writing strings of symbols or letters to being able to write simple sentences using sound – letter correspondence and basic punctuation (spacing, capital letters, full stop).
The following are some writing samples, which highlight the key stages of development in emergent writers.
Example 1: A student beginning Prep.
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Example 2: End of Term 2, attempts at spelling high frequency words are evident as is stretching out i.e. lkt
for liked

Example 3: End of Term 4. Note the spacing and correct spelling of high frequency words. There are also plausible attempts at spelling unknown words.

SPELLING
At Carlton Gardens Primary School students in Prep develop their spelling skills through both explicit spelling lessons and the Writers Workshops. During these lessons, students explore the letter - sound relationships, investigate spelling patterns and learn about high frequency words.

READING
The other half of our Literacy instruction is spent on Reading. Our Readers Workshops often include the following elements:
- Whole class reading, which incorporates a teacher Read Aloud or Shared Reading with the
students. During Shared Reading the teacher uses big books, chants or rhymes to engage
students and to model a variety of reading strategies.
- Small group reading sessions, where students work in a small group together with the
teacher, focusing on their individual reading needs and goals.
- Independent reading sessions that involve students practising a reading skill or strategy,
which the teacher has modelled. During independent reading time the teacher roves
around the class to confer with individual students about their discoveries and their goals.
In Prep, students will also have a Take Home Reading folder and will be expected to undertake 10
to 15 minutes of reading every night. Students will independently select 5 books from the classroom to read each week and will change them every week. Take home reading folders are to be
brought to school every day.

HOME READING
Throughout their schooling students are expected to read at home every night of the week. It is important
to start this routine straight away at the beginning of Prep to allow students to continue it individually as
they become more independent readers.
Some of the books that come home in your child’s home reading bag will be easier than the books they
work with in class. Students are encouraged to read and reread easier texts to improve their uency and
comprehension during home reading routines.
TIPS WHEN HEARING CHILDREN READ:
• Establish a routine, ten minutes each night at a set time – perhaps at bedtime.
• Be relaxed and comfortable, the aim is to help your child to ENJOY reading.
• Talk about the book before reading, look at the title, cover, illustrations and author.
• Try to guess what the book might be about.
• Praise your child for their e orts and don’t focus on mistakes. Be patient, trust that your child will learn
to read.
• Let children read their favourite books over and over again. They are practising successful reading behaviours - enjoy their success with them.
When your child stops at a word:
− Give time for problem solving.
− Ask what the word might be. “What would make sense? What would sound right? What would look
−
−
−
−

right?”
Ask them to look at the picture.
Ask them to read the sentence again and get their mouth ready for the unknown word.
Ask them to read on to work out the word.
Finally tell them the word.

When a child makes a mistake that doesn’t make sense:
− Give time for self-correction.
− Ask “does it make sense?”
− Help them to make sense and keep the meaning.
When a child makes a mistake which does make sense:
− Do nothing until the reading is nished.
− Comment on how well the child understood what the story was about and re-read with them the
correct word without discussing the mistake.

fl

fi

ff

ff

Self-correction is what we are encouraging:
Always:
− O er alternative strategies to reading the unknown words rather than ‘sounding it out’.
− Give the child time to self-correct.
− Encourage self-correction by asking, “Does it make sense?, Does it sound right?, Does it look right?”
− Praise all attempts to self-correct.

Alternatives to ‘sounding out’
Sounding out an unknown word is a strategy that only works some of the time when reading. There are
many spelling patterns and alternative sounds which students need to learn to enable them to read independently.
− Look at how the word begins.
− Look at the picture.
− Stretch the sounds in the word together (mmmmaaaattttt = mat).
− Chunk some of the sounds (dr-ink).
− What other sounds can that letter make?”
− Can you see a smaller word?
− Do you know another word that looks/sounds like that?
− If it was __________, what would you expect to see at the beginning? At the end?
− It could be ________, but look at ___________.

NUMERACY
At Carlton Gardens Primary School, students engage in a minimum of 5 hours of Numeracy a
week.
Numeracy is separated into three strands:
- Number and Algebra: Counting, Subitising, Place Value, Ordinal Number, Money, Addition
and Subtraction.
- Measurement and Geometry: Length, Mass, Time, Shape and Location.
- Statistics and Probability: Probability, Data collection and Analysis.
ENCOURAGING MATHEMATICAL THINKING AT HOME
- Counting objects around the home.
- Playing with Australian money.
- Looking at clocks and discussing di erent times of the day (e.g. morning, afternoon, night).
- Finding shapes inside the home and in the environment (for example doors, windows,
street signs, bricks etc....)
- Naming colours.
- Playing board games.
- Playing online mathematical games.
- Investigating the weight (heavy or light) and length (short or long) of di erent objects.
- By integrating simple mathematical questioning into everyday tasks: for example, “How
many forks do we need on the table for dinner?”
-

SPECIALIST PROGRAMS
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Currently, Carlton Gardens runs the following specialist programs for students. These are taught
one hour per week:
• Music – exploring sound, rhythm and pitch.
• Chinese (Mandarin) – Language and Cultural Appreciation.
• Visual Arts – exploring the elements of art.

PREPARING FOR SCHOOL - SCHOOL READINESS
There are a number of things you can do to prepare your child for their rst experiences
of school.
For example, you may like to:
• Talk about school at home in a positive context – school is a happy, safe place.
• Make sure you have your child at school on time.
• Make sure that your child knows who is picking them up, or if they are going to after
school care.
• Your child may become upset when it is time for you to leave. This is both normal and
understandable. However, be assured that your child will usually settle down quickly
once you have left!
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It is advisable that children beginning Prep should know how to:
• read their own name to identify work and belongings etc.
• know the di erence between play lunch and lunch.
• unpack a lunch box and drink bottle, and pack this away again in their school bag.
• undo and do up their school bag.
• manipulate scissors for basic cutting.
• use a glue stick.
• pack a game/activity away after use.
• use appropriate manners such as “please” and “thank you”.
• sit quietly and listen to a story.
• sit properly on a chair and concentrate on an activity for 5-10 minutes.
• have basic ne motor skills such as controlling a pencil and gross motor skills such as
being able to run.
• be separated from their parents without great concern
• cooperate with other children.

Encourage your child to develop good health and safety habits, including:
• Washing their hands after going to the toilet.
• Not sharing food with other students.
• Using rubbish bins to dispose of rubbish.
• Always using the crossing, if applicable, and looking both ways before crossing the road.
• Never running from behind parked cars or stopped buses.
• Staying on the footpath.
• Stranger Danger – never talking to or accepting rides from strangers.

DRESSING
Sometimes children feel too hot or too cold so they must be able to cope with cardigans
and jackets by themselves. Often, shoes must be taken o and put on again when indoor
games are played. If your child has di culty tying their shoelaces please encourage them
to wear shoes without laces.
The best way to help children learn these skills is to encourage them to dress themselves.

TOILET
Children will need to:
• go to the toilet by themselves, as well as undo and do up any buttons or zips.
•
ush the toilet.
• manage the taps to wash their hands.
Prep teachers program regular toilet visits during the rst few weeks of school. However,
"accidents" occasionally happen and we therefore request that each child has a small
plastic bag with a complete change of clothes, which should be kept in their schoolbag
throughout the year. This also comes in handy on wet, muddy days.

ACADEMICALLY PREP STUDENTS SHOULD BE ABLE TO:
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•
•
•
•
•
•
•
•
•

Recognise and write their own name (using only a capital letter at the start of their
name).
Know their age.
Identify main body parts.
Listen to and follow simple directions and rules.
Handle books with care and talk about what may be happening in the pictures.
Know some letters of the alphabet and their corresponding sounds.
Orally count to 10.
Count small groups of objects (e.g. pencils, toys etc...), using the numbers 1 to 10.
Recognise basic colours and 2D shapes.
Share their thoughts and ideas, through speech and drawing.
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•
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HEALTH AND SAFETY

HEALTHY HINTS FOR SCHOOL AND HOME
BREAKFAST
It is important to encourage children to eat breakfast. A good night’s sleep followed by
food in the morning helps your child to stay active and concentrate at school. It also
means your child is less likely to be too hungry during the morning. Be a role model and
let your child see you eat breakfast too. Suggestions include:
Whole wheat breakfast cereals or porridge.
Fresh fruits, yoghurts, fresh fruit juices and low fat milk.
Whole meal or multigrain bread, mu ns or crumpets to toast.
Toast toppings, such as baked beans, eggs, cheese or spreads.
Bread, rice cakes or crackers with spread.
Vegetable pieces and dip.
Healthy lunch suggestions:
• Fruit – fresh or dried.
• Vegetables such as carrot, snow peas, cucumber with dips (such as hummus).
• Wholemeal or multigrain bread.
• Sandwich llings such as chicken, tuna and salad.
• Cheese with crackers.
• Dairy products such as yoghurt.
• Sweets and cakes are treats for special occasions and should not be in your child’s lunch
box every day. Other foods that should be kept for special days are YoGo, lollies and
Roll-Ups.
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For more information on healthy foods and nutrition visit : http://www.betterhealth.vic.gov.au/

CARLTON GARDENS PRIMARY SCHOOL
215 RATHDOWNE STREET, CARLTON
PHONE: 03 9663 6502
EMAIL: CARLTON.GARDENS.PS@EDUMAIL.VIC.GOV.AU
WEBSITE: WWW.CARLTONGARDENS.VIC.EDU.AU

@CARLTONGARDENS

@CARLTONGARDENS

